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INTRODUCTION

REGISTRATION ON THE ERMIS PLATFORM OF THE HUMAN RESOURCE DEVELOPMENT AUTHORITY — ANAD

With the aim of improving its operations and increasing the efficiency and effectiveness of the
services it provides, ANAD has developed a new electronic system, named Ermis (hereinafter “the
Ermis system”), through which all procedures related to ANAD’s projects and activities are
processed.

In order for a business or individual to access HRDA’s services, they must register online in the
HRDA registry, where they will identify their entity, and then select the role in which they wish to
collaborate with HRDA.

The Ermis system went live on July1, 2021.

The following sections outline the steps of the required procedures depending on the type of applicant
(individual or legal entity).

We are always available to provide further clarification or support. Please do not hesitate to contact us:
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REGISTRATION OF A NATURAL PERSON

IDENTIFICATION:
A clear copy of both sides of the applicant’s ID is required. The name on the

application and the ID must match.
REGISTRATION STEPS:

To participate in a plan through an employer, the following actions/steps must first be completed by the
company’s director/owner/manager and then by the employees

1. Click on: https://ermis.anad.org.cy/#/front
2. Onthe ERMIS page that opens, there will be four options: Natural Person, Legal Entity, Joint

Venture, and Government.

Click “Register” under Natural Person

Read the instructions and information

Click “REGISTER NATURAL PERSON” at the bottom of the screen
Enter your email address and select "Send Code"

No v AW

You will receive an email with the code sent by the ERMI platform (If you cannot find the email,

check your SPAM and JUNK folders)

8. Enter the code that was sent into the application and select “PROCEED TO REGISTRATION OF
NATURAL PERSON”

9. Fillin all required fields, upload a copy of your ID (both sides) in the relevant section, and click

“Submit.”

10. You must enter your start date and may optionally enter your departure/termination date.

11. If you do not have an authorization code from your employer, select “NO” and complete the
registration application as an INDIVIDUAL.
*Your application will be reviewed, and you will receive an approval letter via email with attached PDF files.

**The first file will include, among other things, your AnAD Registration Number &
your code, which you will need to log in to the platform.
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AFTER THE APPROVAL OF THE NATURAL PERSON APPLICATION

For security reasons, once you are approved as a natural person, you must log in to the system using your
credentials and change the existing password to a personal password of your own.

Related steps below:

1. Click on: https://ermis.anad.org.cy/#/front
Select "Log In" in the top right corner of the screen

3. In the first section, enter your AnAD registration number, and in the second section, enter the
code sent to you via the approval email

4. Enter your new password and save it so you can use it (It must include uppercase and lowercase
letters, at least one number, and at least one digit)

5. Select “CONFIRM” and you will be redirected to the ERMIS homepage

6. Select "Login" at the top right of the screen

7. Use the new password you have submitted

Once the above steps are completed, the individual (Director/Owner/Manager) must register the
business as a LEGAL ENTITY and designate themselves as the Contact Person.
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REGISTRATION OF A LEGAL ENTITY

In order to register as a LEGAL ENTITY (this applies to the registration of businesses and companies), the
Contact Person—who is typically the company’s directors—must already be registered as a NATURAL
PERSON (see above).

STEPS FOR REGISTERING A LEGAL ENTITY

1. Go to the ERMI website - https://ermis.anad.org.cy/
2. Loginto the FP and then click the small arrow next to your name, then select the 3rd option:
Create Authorization Code.

" EPMHE S _‘ M8 - o4 [
i Mpowpik kat Pokot *
Mayeiplon ATRgEwV
Anproupyia kwdikou eEoucLodoTNONG
AwadwToakn oAn EPMHZ
Anoouvbeon
EXETE QNOKTAGEL NAEKTRAVIKA MPOGBACT OTIS UTNPETiEE TNG AVAA KaL IMOPEITE va BIaYEIPLOTEITE To Mpopik, TOUG POAOUGS KAL TA OTOLXELD GG, VA GUPHETAOXETE VAL, .

OUPHETAOXETE OTLC S1adikagieg aEL0AGYNONG KOl TLOTOTIOMNONG EMAYYEANGTIKWV TIPOGOVTWY KGBLIG Kal ¥a BLAYELPICTEITE TIG QLTOEIS Oag.

MeplocéTepa

——
TUPPETOXI OE Tpoypappara Opyavworn TpoypappaTwy Ioomnpa Enayyehparikuov Awayeipon Atrrioewy
KaTapTiong KardpTiong MpooovTwy
EmAEETE TN CUYKEKPLIEVN KaTnyopla os

EMtAEETE T1) oUYKEXPIPEVN KaTryopia av EMtAEETE T GUYKEXPLIEVT KATNyopia o8 EMtAEETE T1) OUYKEXPLIEVT KATNyopia o€ TepinTWoN now 8EAETE va evuEpWBE(TE
E£LOTE Epy0BOTNG, EpyoBoTOUIEVOC, AVEPYOE, MepinTwWOon nou £ioTe EpyodoTng, KEvTpo MEHINTWON MOU MPOTIBETTE va va SUXELPLOTEITE TIG ALTHGELG 0ag, TIow

f owpareio/ouvTEXVia/opyavian Twy Enayyeipatikig Kardpriong (KEK) fj Kévipo ouppeTAoyeTE oTLC Sladikaoieg afloidynang Qapopouv TNV OVTOTATA, TOUG PEAOUS 0ag, Ta
TuvdikaMoTIKWY Opyavwoewy Epyagopévuy ZuvBikahtoTikig KardpTiong (KZK) kat KaL ToTeneinong enayyeApaTikuy Iyedia, To ZogTnpa EnayyelpaTikwy

KAl MPOTIBECTE va UOBAAETE aiTnon yia TPGTIBECTE Val OPYAVLICETE Kal va NPOTEVTLV WE KEVTPO AELOASYNONG MpOgOVTLY, TO MOPOUGLOAGYLQ, TO TAGVO

TopgeToxq Opydvwaon Alayeipion ALTHOSWY

3. You will then be taken to the screen shown below for creating an Authorization Code

Anpoupyia kwducos eEouotoboTnong

£E0UOLOBOTELTE va oG CUVGETEL 0TO CUGTNHA Y1 OKOTIOUS CUMPETOXIG 0aC OF SPACTNPOTATES TG AVAL. O KWBLKGS
£E0UCLOBOTNANG £XEL LOX0 Y10 24 WPEE,

1. EAEEETE TNV BIGTNTA TOU 0aC Agopd

2. Me TV emAoyi) "Anpoupyic’, eppaviZeTat oTiv 086w o KWBLKGE EEOUGLOBOTNONG TOV onoio Ba MPENEL va

anogTelAeTe OTO GUVEPYATN 0QG,

I3eTnTa*

‘ ATopo Emkowwviag
t

Adonaon oxéeng PTG i BUYGTPIG eTapEiag

AlguBuvTig
AeuBUVTAC KEK

AlownTikes / MpappaTsiakdg AstToupydg KEK

(®) AltoBEYopaL TOUG 6poug () AEV amodExopal TOUg 6poug

3
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Click on item (1.): Role

Select Contact Person (2.)

Read and select | Accept the Terms (3.), then click Create (4.)
The following image will then appear

Save the AUTHORIZATION CODE in a Word file

. Then LOG OUT of the Natural Person’s account

10. Go back to the ERMI website - https://ermis.anad.org.cy/

11. Click “Register” under Legal Entity

- EPMHEL

Hadiosssgleate arn Suadis rosst) muly BPMHE 1 eaeis 865 AApETT AAEET pawikf] Basaflans a1 UuRRBESIEE TRS Avads
T8l v ARBCEADETE APH0RA 0118 wanpeolEd T Auls mat ALl APWED »8 EyySSaeiTE DL [0 S35 Tof, MU0 £ATL SYEATTLE

0w KNV A

&1 Eicodog 0041

Tanaureira yia Ty eyypaspi pov. * Atg0BUVON ASKTPOVIKOD TG, {ou (email) n onoia 8a xprotoTOM Bt Y1a ETLKOWEVa g T AVAL
HASKTPOVIKS QVTiYPaYo Tou apt8pos eyypaprs ot Epopo i Z3pa.

Ta enépeva pipata @a eEeTdo0UpE TNV GITIION GOG Kat BA 0AG EVNEPLICOVHE GTO AEKTPOVLKS TAYUBPEREID 00G (/KA1 OTO KT TIAEPWNVG 0ag yia

Y eyypagn oag

ENpaVTUCES TANPOPOpiEC.

To MPAOWITO MOV EXETE SNAWGEL LG «GTONO EMKOIVIOVIASs, BA MPEMEL va EXEL EYYPAPEL OTO PNTPWO TNG AVAL LIG HUGIKS
ItpéowWNo KaL Ba XPELaoTEl va 0ag BWIEL KwBIKG EE0UTLEBETIONG, ToV 0Moio Ba KATAXWPNTETE LIOTE va auvBeBeire pali Tou.

AV QVI{KETE GE 0LKOVOILKI) EVOTNTA EMIYEIPAOEWY MOV AMoTEAOGY «Eviaia EMIKEipNon», NPEMEL va KaTayWpgeTe T MNTpIKA 1§ T
BUYCTPIKY 0aG ETIXELPNON, PE THY MPODRABECT OTL QUTEG £X0UV BN SYYPAPEL GTO UNTPWE TNG AWAA. IT1 GUVEXELA Ba
KaTaXWPoETE Tov KWKo eE0Lo1060TNONG Tiow Ba 0ag anogTEIAOLY, WOTE va ouvbeBeiTe pagi Toug

BeBalWBEiTE OTL £ival EUBLAKPITA T NAEKTPOVIKG QVTiYPAPa TwY OTOLXEiWY TOL Ba ENICUVAWETE TNV aiTnoN oag

Eyypaipr) NopikoU Mpoownou

€ Miow

]
g‘\ Apyikd  Emkowwvia  Opotxpfiong  MoAuTikr) anopptou

© 2021 AvAL - ApYn AvATTLENC AvBpWTvou Auvauikold Kumpou
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12. Enter your email address and then click "Send Code."

\_EPMHZ < ElooSog 0041

EPMHZ

1@ va ROXWPIGETE UE SYYPaPr| PEMEL va KATAXWRITETE TV NAEKTPOVIKA SLEGBUVGH

oag. Marivrag 1 8a oag i oY NAeKTpoVIKI) BLEVBUVEN Gag
£vag KWBLIKAG, TOV OT0I0 MPEMEL VA ELOAYETE VI EMBERAIWOT) TNG NAEKTPOVIKAG
SlebBuveng oag.

HhexTpoviki Atevbuvon

| name@example.com ‘ AnooToAn KwBikoy

TMpoxwpnoTe oty eyypapr Nopwou Mpoouwmnou

€ Niow

[
QA\ Apyiy  Emowwvia  Opouypfiong Mokt anoppitou

B 2520 AL - A AT GRS VAR (0 AV EL LU AR

13. You will then receive an email with the code, which you must enter in the second box labeled
“Enter the code that was sent to you”

EPMHZ <8 Eioodog 0041

EPMHZ

Tl Ve TPOYWPIIOETE OE EYYPapr) MPETEL VL KATAYWPICETE THV NAEKTPOVIKT SLEVBUVC)
oag. MaTwVTag <ATosToA KWSIKOU» 80 006 ATOGTAREL STV NAEKTPOVIK] SLEUBUVOT 0ag
£vag KuBKGG, TOV 0Toi0 PENEL Va EL0AYETE yia emuBepaiwen TG NAEKToVIIIG
BieeuvoriG oac.

HAekTpOVLKr] AteuBuVON)

‘ info@anad.org.cy | ANAayi ]
‘ E0GYETE TOV KWOLKS Mou 6aG £XEt anooTakel ‘ Empepaiwo |
MpoxwprioTe oTnv eyypapri Nopikov Mpootinou
€ MNiow

[
QA\ Apyr} Emkowwvia Dpolypfong  MOALTIKE anoppATou

B 2027 A - AR AN ARG TR DAL IR KT

14. Next, PROCEED TO THE LEGAL ENTITY REGISTRATION.
15. In the Legal Entity Registration application, under the CONTACT PERSON section, enter the
Authorization Code you issued as an Individual.
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EPMHZ <i Eigodog 0041

YroBohr

Aropo emuowwviag

Kwbog EEouaodemnong * (7

‘ I ¥ Empepaiwon

ZnTiioTe KWBLKG and ATopo ENtkowwviag

Ap. AVAL EEouotoboTnpéva EToweia Awaypapr)

16. Click "Confirm" and your name will appear.

Ap. AvAA * EEougiodoTnpeva ETolgeia *

1111 my FIOPTOZ TEQPTION

17. Enter all required information, upload a copy of the certificate of incorporation and a copy of
the shareholders’ certificate in the relevant section, and click “Submit.”
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OBTAINING AN EMPLOYER ROLE

For a legal entity—a business—to obtain the employer role, it must follow the steps below.

1. Click on the "Profile & Roles" option

& G.6. EUROSUCCESS CONSULTING LIMITED (2102) ~ B4 -

Mpopik kot Poiot

Apykn
Algyeipion AITROEWY

Anploupyia Kwdikol etouoiodoTnong

AladikTuaKn TUAN EPMHZ

EXETE QMOKTNCEL AEKTPOVIKI] MPGOPaAch oTIC UTUpE

AnoguvBeorn
TE TO Mpowpik, Toug pokoug

T T v "o

KOL TA OTOLXE(Q 00, VO CUPPETACYETE 1] VA OPYQVWGCETE MpoypdUpaTa KaTapTiong, va CUPPETATXETE oTIC OL

[

MeplocoTepa

IupPETOYN O TPOYPAPHATC KATAPTLONG Opyavwon MpoypapHaTWy KATapTiong
EMAETTE TN CUYKEKPLPEVD KaTnyopla av eioTe EMAEETE TN CUYKEKPLUEVT KATNYopia O MEpiNTWAT
EpyoBOTNE, epyoboTolpevog, Avepyog, I cwpaTeio/ now eloTe epyodoTne, KEvTpo EnayyehpaTtikhg
oUVTEX VLG opYavWon Twy ZuvBLkalloTIKwY KatapTiong (KEK) | KEvTpo ZuvBLlKakloTIKAG
Opyavwoeswy Epyafopsvwy Kal mpoTiBsoTs va KatapTiong (KZK) kal mpoTIBETTE va OpyQVWTETE Kal
UNCBAAETE aiTNGN YL CUPPETOYN OE poypdppaTa VoL UNOTIOUNOETE NMPpoypdppaTa KaTapTLong.
KATAPTLONG -

TuppeTOXn Opyavworn
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2. Select "Available Roles," "Employer," and then submit a request to obtain the role.

& G.G. EUROSUCCESS CONSULTING LIMITED (2102) ~ B4 -

Apyikn / AwaBeoipol Pohot

‘% To Mpaopid pou 0dnyieg

,ﬁ AwBEoipot PAAoL Mo kaTw napousdfovTal oL SiaBeaipol poAoL TTOU PMOPEITE VO GMOKTHTETE OTO
oUOTRC, OF GXECN HE TNV OVTOTHTA TOU £XETE £yypapel. Na va EXETE NpoopacT o
Y= OLp6AatL pou QUYKEKPLUEVES SPACTNPIOTNTES TNG AvAA, MPENEL va AMOKTACETE KOL TOV avahoyo

poAo.
AToBNKEUPEVE Mopakahoups, Mpv UTIOBAAETE OiTNON, YO PEAETNOETE TPOOEKTIKA TIC CXETIKED
QLTIOELG MANpoPopie.

Me Trjv EMLTUXR CUUTAN WO Kal utioBoAn TNg aiTnong oag:
® B0 EPPAvIgTEL OYETIKG HVUPQ OTV 0B0VT UToBoAng
* Baoog doBei aplBpoc aiTnong
» H giTnon oag 8a anooTakel oTnv AVAA IO ABLOAOYNCH

=] owovouwa
oTolyEln

E| EvioyuoELg

'1°°°VF'Q A6 TRV evETNTA «Ala}elplon auTioewys UNOpEiTE Va EVIPEPLIVECTE O MOLO 0TGSO
onpaciag (De TN Gladlkacioc PpiokeTal f aitnon cac.
minimis)

P AAhayr Kwdikou

EpyoloTng

KaBe owTOTNTA I} omoia elval EYYEYPAPPEVT] OTO HITPWO KOWVWYLKWY QCPOALTEWY W
epyoBoTNC. H B1a ovToTnTa (1510 apiBUos SYYPapic OTOV QVTIOTOLYO EPOopo/Tupa),
HIOPEL VO GMOKTROEL MoAKANAOUC poAoug pyodoTH Pe TNV poUNGBESD OTL, yia ToV
KABE poOho UNAPYEL BIAPOPETIKOC OPLBPAC UnTpwou EpyedaTn (AME),
KATQYWPNUEVOS OTO AVTIOTOLYO PNTRWE TOU TURPATOC KOWWVIKWY aopaiigewy.

AiTnon yia andkTnon poiou AEMTOPEPELES

3. In the application to acquire the Employer role, under the CONTACT PERSON section, enter the
Authorization Code issued to you by the contact person registered in the steps and roles described
above.
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Once the above steps are completed, each business may participate in HRDA grant programs,
provided that each employee/applicant has also completed their registration on the platform.

Please note that these actions/steps must be carried out in the order listed above, and only after
approval (via email from the HR Department) for each step may the actions for the next step be
taken

- Step 1 - Natural Person
- Step 2'Legal Entity
-> Step 3 (Employer Role)

SUPPORT AND CONTACT

For any clarifications, please contact us:

Eurosuccess Consulting

56 Stavrou Ave., Karyatides Shopping Center, Block A2, Office 204, 2035
Strovolos, Nicosia — Cyprus

+357 22 420 110

info@eurosc.eu

WWww.eurosc.eu
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